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[bookmark: _Hlk75173510][bookmark: _Hlk66265333]Purchase Option Reply Form – training or service
	School / College
	

	Headteacher
	

	SENDCo / Key Contact 
(*for Supervision, please provide the specific details of the person in receipt of this service)
	

	Contact Telephone Number*
	

	Preferred Contact Email Address*
	

	Name & Contact Details for Invoicing
	


	Service requested
	TRAINING

	
	Description of training (incl. if this is an advertised or bespoke training session and delegate(s) name if applicable):








	Number of delegates attending:

	
	SUPERVISION

	
	Individual Session
	Individual Session
	Individual Annual Package
	Deploying Supervision Systems (training and toolkit)

	
	£55
	£75
	£500
	£250

	
	Remote:
1 hour
	No.:
	
	F2F
1 hour
	No.:
	
	Remote
10 hours
	No.:
	
	Remote: 
3 hours
	No.:
	



	Preferred dates and times:
	This is a request and not a guarantee:

	
	1:
	2:
	3:

	Total cost:
	Payment Term – 30 days from invoice
	£

	Signed:
	
	Date:
	

	Designation:
	
	Contact:
	



	Terms and Conditions
Fees quoted are correct at the time of publication.

Cancellations
MATi Outreach Services reserves the right to cancel or alter the dates or venue(s) of services, courses or training, and to cancel a service, course or training due to insufficient numbers up to seven days prior to its commencement. In the event of cancellation, a full refund will be issued.

Booking
Submitting and signing this Purchase Option Reply Form indicates your acceptance of the terms within our Service Level Agreement (SLA) and stipulated here. If booking is cancelled by a participant, the following terms apply:

· Up to two weeks prior to commencement of the service, course or training: 20% of the fee will be charged
· Less than two weeks prior to the commencement of the service, course or training: 100% of the fee will be charged
· Non-attendance: 100% of the fee will be charged
· The participant’s school or service will be responsible for paying any cancellation fees 
Confirmation of dates
For any services bespoke to schools where the dates are to be agreed, the service, course or training is only confirmed once the date has been confirmed, at which point the invoice will be generated, to be paid within 30 days of receipt. 




Please return this form by email to Outreach Services – outreach@mmat.co.uk 
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@ Bainbridge Green
Shrewsbury
SY1 3QR

Outreach Services

MAT:

outreach@mmat.co.uk
01743 583451
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